










Attachment 1

Exhibit A

Compensation Adjustments for All Elected Department Heads

Salary Adjustments

1. Effective the first full pay period 30 days following adoption, a four and one-half 
percent (4.5%) General Wage Increase will be implemented for all Elected 
Department Heads. 

2. Effective pay period 1 of Fiscal Year 2023-24 (pay date July 14, 2023) a four and 
one-half percent (4.5%) General Wage Increase will be implemented for all Elected 
Department Heads.

3. Effective pay period 1 of Fiscal Year 2024-25 (pay date July 12, 2024) a four 
percent (4%) General Wage Increase will be implemented for all Elected 
Department Heads. 

Employer Match for 401(k) Plan Contributions
Effective January 1, 2023, the employer will match one dollar for every two dollars in 
employee contributions made to a 401(k) account, up to a maximum employer 
contribution of $1,500 per employee, per calendar year.  The employer match will be 
paid into the employee's 401(k) account.  
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Before the Board of Supervisors
County of Placer, State of California

The following Ordinance was duly passed by the Board of Supervisors of the County of 

Placer at a regular meeting held________________________, by the following vote:

Signed and approved by me after its passage.

THE BOARD OF SUPERVISORS OF THE COUNTY OF PLACER, STATE OF 
CALIFORNIA, DOES HEREBY ORDAIN AS FOLLOWS:

In the matter of:  An ordinance implementing 
compensation adjustments for Classified and 
Unclassified Management Employees

Ordinance No.: ____________

Introduced:       July 12, 2022

Ayes:

Noes:

Absent:

_______________________________
Chair, Board of Supervisors

Attest:

_______________________
Clerk of said Board
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Section 1: This ordinance implements compensation adjustments for Classified and 
Unclassified Management employees as set forth in Exhibit A, attached hereto and 
incorporated by reference.

Section 2: This ordinance shall be effective the first full pay period following adoption 
unless otherwise set forth in Exhibit A.

Section 3: This ordinance is adopted as an un-codified ordinance.

Attachments

Exhibit A Compensation Adjustments for Classified and Unclassified 
Management
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Exhibit A

Compensation Adjustments for Classified and Unclassified 
Management Employees

Salary Adjustments

1. Effective July 30, 2022, (pay date, August 26, 2022), a four and one-half percent 
(4.5%) General Wage Increase will be implemented for appointed department 
heads and unclassified and classified managers, excluding safety management. 

2. Effective pay period 1 of Fiscal Year 2023-24 (pay date July 14, 2023), a four and 
one-half percent (4.5%) General Wage Increase will be implemented for appointed 
department heads and unclassified and classified managers, excluding safety 
management. 

3. Effective pay period 1 of Fiscal Year 2024-25 (pay date July 12, 2024), a four 
percent (4%) General Wage Increase will be implemented for appointed 
department heads and unclassified and classified managers, excluding safety 
management.

Employer Match for 401(k) Plan Contributions
Effective January 1, 2023, the employer will match one dollar for every two dollars in 
employee contributions made to a 401(k) account, up to a maximum employer 
contribution of $1,500 per employee, per calendar year.  The employer match will be 
paid into the employee's 401(k) account.  
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Before the Board of Supervisors
County of Placer, State of California

The following Ordinance was duly passed by the Board of Supervisors of the County of 

Placer at a regular meeting held________________________, by the following vote:

Signed and approved by me after its passage.

THE BOARD OF SUPERVISORS OF THE COUNTY OF PLACER, STATE OF 
CALIFORNIA, DOES HEREBY ORDAIN AS FOLLOWS:

The un-codified Schedule of Classifications and Compensation Ordinance is hereby 
amended as follows: (Additions to ordinance shown in bold and underline, deletions shown 
with strike-through.)

In the matter of:  An ordinance amending the 
uncodified Schedule of Classifications and 
Compensation Ordinance related to salary 
compaction in the District Attorney and Facilities 
Management departments

Ordinance No.: ____________

Introduced:       July 12, 2022

Ayes:

Noes:

Absent:

_______________________________
Chair, Board of Supervisors

Attest:

_______________________
Clerk of said Board
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Section 1: That the un-codified Schedule of Classifications and Compensation Ordinance is 
hereby amended to read as follows:

ADMIN
CODE CLASSIFICATION TITLE

SALARY PLAN 
— APPENDIX GRADE CLASS

13831 Investigator – Chief District Attorney MGTS SO1 S09 U

11735 Deputy Director of Facilities Management MNGT 464 466 U

Section 2: This ordinance shall be effective the pay period following adoption.

Section 3: This ordinance is adopted as an uncodified ordinance.
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Page 1 of 2

Before the Board of Supervisors
County of Placer, State of California

Ordinance No.: ____________

Introduced: July 12, 2022

The following Ordinance was duly passed by the Board of Supervisors of the County of Placer 

at a regular meeting held______________, by the following vote:

Ayes:

Noes:

Absent:

Signed and approved by me after its passage.

_______________________________
Chair, Board of Supervisors

Attest:

_______________________
Clerk of said Board

THE BOARD OF SUPERVISORS OF THE COUNTY OF PLACER, STATE OF CALIFORNIA, 
DOES HEREBY ORDAIN AS FOLLOWS:

Section 1:  This ordinance implements benefit adjustments for Confidential employees as set 
forth in Exhibit A, attached hereto and incorporated by reference.

Section 2:  This ordinance shall be effective as set forth in Exhibit A.

Section 3:  This ordinance is adopted as an uncodified ordinance.

In the matter of:  An ordinance implementing benefit 
adjustments for Confidential Employees
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Page 2 of 2

EXHIBIT A

Benefit Adjustment for Confidential Employees

Employer Match for 401(k) Plan Contribution
Effective January 1, 2023, the employer will match one dollar for every two dollars in 
employee contributions made to a 401(k) account, up to a maximum employer 
contribution of $1,500 per employee, per calendar year.  The employer match will be 
paid into the employee's 401(k) account.  
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Before the Board of Supervisors
County of Placer, State of California

Ordinance No.: ____________

Introduced:  July 12, 2022

The following Ordinance was duly passed by the Board of Supervisors of the County of Placer at a 

regular meeting held______________, by the following vote:

Ayes:

Noes:

Absent:

Signed and approved by me after its passage.

_______________________________

Chair, Board of Supervisors

Attest:

_______________________

Clerk of said Board

In the matter of:  An ordinance amending the Placer 
County Code, Chapter 3, at Sections 3.04.240, 3.04.295, 
3.04.420, 3.04.475, 3.04.530, 3.04.560, 3.04.810, 3.04.820, 
3.08.290, 3.08.300, 3.08.310, 3.08.320, 3.08.330, 
3.08.1060, 3.08.1110, 3.08.1160, 3.08.1190, 3.08.1280, 
3.08.1290, 3.08.1300, 3.12.020, 3.12.030, 3.12.060, 
3.12.080, 3.12.090, 3.12.100
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THE BOARD OF SUPERVISORS OF THE COUNTY OF PLACER, STATE OF CALIFORNIA, DOES 
HEREBY ORDAIN AS FOLLOWS:

Section 1: That the following sections Chapter 3 of the Placer County Code are hereby 
amended to read as indicated in Exhibit A, attached hereto and incorporated by reference:

3.04.240, 3.04.295, 3.04.420, 3.04.475, 3.04.530, 3.04.560, 3.04.810, 3.04.820, 3.08.290, 3.08.300, 
3.08.310, 3.08.320, 3.08.330, 3.08.1060, 3.08.1110, 3.08.1160, 3.08.1190, 3.08.1280, 3.08.1290, 
3.08.1300, 3.12.020, 3.12.030, 3.12.060, 3.12.080, 3.12.090, 3.12.100

Section 2: This ordinance shall be effective the first pay period following adoption.

Section 3: This ordinance is adopted as a codified ordinance.

Attachment

Exhibit A Placer County Code Chapter 3 Amendments
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EXHIBIT A

Placer County Code Chapter 3 Amendments

The Placer County Code is hereby amended as follows: (Additions to ordinance shown in bold 
and underline, deletions shown with strike-through.)

3.04.240 Procedure to secure overtime pay.

     A.     When overtime necessary to provide essential county service has been authorized by 
the department head, each employee working overtime shall submit to his or her their 
department head a written statement within one working day, stating:
     1.      His or herTheir name;
     2.      The date and hours overtime worked; and
     3.      The nature of the service performed during such overtime.
     B.     Deputy Sheriffs Unit. Overtime shall be compensated for in pay or compensatory time 
off at one and one-half time such employee’s regular rate.
     1.      Required Overtime. Overtime required to be worked by the appointing authority or his 
or her authorized representative shall be compensated for at one and one-half time such 
employee’s regular rate. The hours shall be compensated for in pay or compensatory time off 
at the discretion of the appointing authority.
     2.      Compensatory Time Cash Out. All holiday worked compensatory time (HWCT) 
earned and not used by the last day of the pay period that results in the last paycheck of the 
calendar year shall be cashed out. Compensatory time earned (CTE) and not used by the last 
day of the pay period that results in the last paycheck of the calendar year shall be carried 
forward into the next calendar year up to a maximum of eighty (80) hours. All CTE 
accumulated within the county’s calendar year in excess of eighty (80) hours must be taken as 
time off or cashed out within the calendar year that it is earned or it shall be paid in cash on the 
last pay date of the calendar year (which is the same as the IRS tax year). CTE carry-over (up 
to the eighty (80) hour maximum) will be transferred to a restricted CTE account. Bargaining 
unit members will be allowed to use the hours in the restricted CTE account as time off only. 
The restricted CTE account may never have a balance greater than eighty (80) hours.
     C.     PPEO Represented and Confidential Employees. Overtime earned shall be paid at 
one and one-half times the employee’s regular rate of pay or, in lieu of overtime pay can be 
received as compensatory time earned (CTE) at one and one-half times the number of 
overtime hours worked.
     1.      The appointing authority or designee shall approve overtime prior to the time worked. 
CTE balances will comply with FLSA legal limits.
     2.      Subject to the provisions of this subsection, overtime earned may be paid in cash or 
taken in the form of compensatory time off at the option of the employee. CTE may be taken at 
any time as compensatory time off (CTO) with the prior approval of the appointing authority or 
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designee; however, if the requested time off is denied, the employee may request payment in 
cash in lieu of CTO at the employee’s current rate of pay.
     3.      Employees shall submit requests to use CTE as time off within a reasonable time 
period prior to the requested date(s). In keeping with FLSA requirements, approval of this 
request may be permitted unless the supervisor determines that use of CTE would unduly 
disrupt the operations of the department.
     4.      Compensatory time earned and not used by the last day of the pay period that results 
in the last paycheck of the calendar year shall be carried forward into the next calendar year 
up to a maximum of eighty (80) hours. All CTE accumulated within the county’s calendar year 
in excess of eighty (80) hours must be taken as time off or cashed out within the calendar year 
that it is earned or it shall be paid in cash on the last pay date of the calendar year (which is 
the same as the IRS tax year). CTE carry-over (up to the eighty (80) hour maximum) will be 
transferred to a restricted CTE account. Bargaining unit members will be allowed to use the 
hours in the restricted CTE account as time off only. The restricted CTE account may never 
have a balance greater than eighty (80) hours.
     5.      While on a leave of absence, employees will be required to use all CTE balances prior 
to going into an unpaid status. If integrating with State Disability Insurance (SDI), Paid Family 
Leave (PFL) or Workers’ Compensation benefits, unpaid hours will be authorized for only the 
amount of time required for integration purposes.

3.04.295 Split shift stand-by pay – Bus Driver.

PPEO Represented. Placer County Transit (PCT) and Tahoe Area Regional Transit 
(TART) Bus Drivers assigned to work a split shift will be paid a split shift stand-by pay 
for each split shift worked:

A. A split shift is a work schedule that is interrupted by non-paid and non-working 
time periods established by the department head or designated representative. The time 
period between shifts needs to be longer than a bona fide meal period and needs to be 
within the same workday.

B. Split shift stand-by duty requires the employee so assigned:

1. To be ready to respond to calls for service; and

2. To be reachable by telephone or radio; and

3. To refrain from activities which might impair their ability to perform the assigned 
duties.

C. Split shift stand-by duty may only be assigned by a department head or 
designated representative.

D. Stand-by duty shall be compensated at a flat rate of thirty-five dollars ($35) for per 
split shift worked.
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E. Stand-by duty and stand-by compensation shall not be deemed overtime 
compensation.

F. Split shifts are limited to Bus Driver I/II/Senior in PCT and TART only.  

3.04.420 Termination of employment.

* * *

 I. PPEO General and Professional Units, Unclassified (Nonmanagement) 
Employees.        

1. Effective July 2, 2011 any employee in the PPEO General Unit, Professional Unit or 
Unclassified (Nonmanagement) group retiring from county service and eligible to receive 
California Employees’ Retirement System (CalPERS) miscellaneous plan benefits at the time 
of such retirement shall receive the following:

     1a.      One month of paid CalPERS group health insurance premium reimbursement for 
each day (eight hours) of the employee’s unused accrued sick leave up to a maximum of one 
thousand five hundred (1,500) hours. If the retiree’s base hourly rate times eight exceeds the 
retiree’s share of the cost of one month of retiree’s health insurance premium, then the actual 
dollar value of the retiree’s hourly rate will be applied to the premium reimbursement. This 
benefit does not apply to any other county sponsored plans, such as, but not limited to, the life, 
vision, or dental programs. The base hourly rate is defined as the hourly rate from the salary 
schedule plus longevity if applicable; and

     2b.      Unused accrued sick leave in excess of one thousand five hundred (1,500) hours 
will be applied to CalPERS service credit only pursuant to Government Code Section 20965.

2. Effective plan year January 2023, all employees (including current retirees) in 
the PPEO General Unit, Professional Unit or Unclassified (Nonmanagement) group 
retiring from county service and eligible to receive California Employees’ Retirement 
System (CalPERS) Miscellaneous Plan benefits at the time of such retirement shall 
receive the following:

a. Reimbursement for monthly group health insurance premiums utilizing the dollar 
value of the employee’s sick leave balance, up to a maximum of one thousand five 
hundred (1,500) hours, at the time of retirement. The value of the employee’s sick leave 
is the hourly rate on the salary schedule at time of retirement, plus longevity if 
applicable, multiplied by their remaining sick leave balance. The monthly premium 
reimbursement will be deducted from the employee’s retiree sick leave account until 
depleted.  This benefit does not apply to any other county sponsored plans, such as, 
but not limited to, the life, vision, or dental programs. 

b. Unused accrued sick leave in excess of one thousand five hundred (1,500) hours 
will be applied to CalPERS service credit only pursuant to Government Code Section 
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20965. 

* * *

3.04.475 Vacation.

* * *
     B.     No vacation credit shall be given until a new employee has completed one thousand 
forty (1,040) paid hours, excluding overtime. At the completion of one thousand forty (1,040) 
paid hours (excluding overtime), the employee will be credited for the prorated vacation hours 
based upon the hours in paid status. Each pay period thereafter, vVacation earned shall be 
added to the employee’s vacation account upon the completion of the pay period, with no 
credit to be applied during progress of the pay period.   For DSA and PCLEMA employees, 
no vacation credit shall be given until a new employee has completed one thousand 
forty (1,040) paid hours, excluding overtime. At the completion of one thousand forty 
(1,040) paid hours (excluding overtime), the employee will be credited for the prorated 
vacation hours based upon the hours in paid status. 

     1.      An employee with less than twenty thousand eight hundred (20,800) paid regular 
hours (ten (10) continuous years of county service) shall not have in his or her vacation 
account more than four hundred (400) hours.
     2.      An employee with more than twenty thousand eight hundred (20,800) paid regular 
hours (ten (10) continuous years of county service) shall not have in his or her vacation 
account more than five hundred twenty (520) hours.
     C.     DSA and PCLEMA Represented. Military Leave Accrual Cap Exception. Any 
employee on active military leave qualifying under Section 3.04.560(B) and reaching the 
maximum vacation accrual limit as of the time specified in subsection B of this section will, 
upon his or her return to work be paid in cash, the salary equivalent of hours that would have 
accrued while on leave in excess of the maximum vacation accrual limit.

* * *

3.04.530 Leave of absence—In general.

* * *

     F.      State Disability Insurance/Paid Family Leave—PPEO Represented Employees.

     1.      SDI/PFL payments shall be integrated with accrued county sick leave until exhausted, 
and then other paid leave time shall be used for SDI/PFL integration. The employee shall pay 
premium costs as may be required from time to time by the state of California. Such premiums 
will be deducted from employees’ paycheck(s) and transmitted to the state by the county.
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     2.      If the number of integrated leave hours does not cover the employee’s share of the 
insurance premium costs, the employee shall use additional paid leave hours to cover these 
costs. If the employee does not have enough leave hours to cover their share of insurance 
premium payments, then they will be billed separately for these costs.

* * *

3.04.560 Military leaves.

A. PPEO General Unit, Professional Unit, Management, Confidential and 
Unclassified (Nonmanagement).  Military leave will be granted in accordance with state 
and federal law.  

B. DSA and PCLEMA Represented. 

A1.      Military Leaves. Military leaves shall comply with the laws governing military 
leaves.

    B2.      Worldwide Terrorist Crisis. Any employee who, as a member of the National 
Guard or a United States Military reserve organization, is involuntarily called into active duty as 
a result of the worldwide terrorist crisis, shall be entitled to receive, for a period not to exceed 
fifty-two (52) county pay periods the difference between the amount of the employee’s military 
pay and the amount the employee would have received had the employee worked his or her 
normal scheduled hours and the normal benefits to which the employee would have been 
entitled, had the individual not been called to active duty.

     The purpose for such call to active service shall have been to respond to the September 11, 
2001 terrorist attacks or related extraordinary circumstances, including filling behind other 
military personnel who have been called to such duty, and shall not include scheduled training, 
drills, unit training assemblies or similar events. The provisions of this section shall not apply to 
any active duty served voluntarily. The provisions of this section shall not apply to any 
employee who has been dishonorably discharged for conduct occurring during the 
compensation period.

     The amounts authorized by this section shall be offset by amounts required to be paid by 
any other law in order that the employee not receive more than his or her regular county 
compensation.

     Any employee who received compensation pursuant to this section who does not return to 
county service within thirty (30) days of being released from active duty, unless said individual 
is unable to return due to disability, or who is subsequently determined to have improperly 
received any compensation, shall have all such compensation received under this section 
deemed a loan payable with interest. The interest rate shall be based upon the earnings rate 
for money on deposit in the county during the period in which the pay was received. Such loan 
shall be payable in equal monthly installments over a period not to exceed five years 
commencing ninety (90) days after the employee’s release from active service or return to 
fitness for employment. 

294



Attachment 5

3.04.810 Floating Holiday.

 * * *

     2.      PPEO Represented, Management, PCLEMA, Confidential and Unclassified 
Nonmanagement Employees. Full-time employees will be credited with eight hours’ floating 
holiday at the start of the calendar year in the first pay cycle. The maximum number of floating 
holiday hours allowable in an employee’s account is sixteen (16).  Part-time employees’ 
floating holiday hours shall be prorated on the basis of the employee’s their 
standard/scheduled hours to a forty (40) hour week. Rounding will occur to one decimal place.

a. PPEO Represented, Management, Confidential and Unclassified 
Nonmanagement Employees. Effective January 1, 2023, full-time employees will be 
credited with sixteen (16) hours of floating holiday at start of the calendar year in the 
first pay cycle.  The maximum number of floating holidays allowable in an employee’s 
account is sixteen (16).

a.b. New employees who are not able to complete six months (one thousand forty (1,040) 
hours regular pay equivalent/straight time) prior to December 31st shall not be eligible for any 
floating holiday in the year they are hired.

bc.   Any request to use floating holiday hours must be made at least forty-eight (48) hours 
in advance. Management will make every effort to allow employees to take the time off at their 
choosing.

cd.   Employees are responsible for using their floating holiday before the end of each 
calendar year. Floating holidays are not vested and must be used within the designated time 
period or they are lost.

de.   Employees may not elect pay in lieu of taking a floating holiday.

ef.    An employee may use a floating holiday as the employee’s last day of employment.

fg.    Compensation for any floating holiday hours remaining but not used at the time of 
termination shall be included in the employee’s final paycheck.

gh.   Employees will be required to use floating holiday hours prior to going into an unpaid 
status.

3.04.820 Holiday overtime and rate of pay.

     DSA Represented, PPEO Represented and Confidential Employees.

     A.      When an employee works on a county holiday regardless of whether the day is the 
employee’s regular workday or regular day off (RDO), the employee shall be entitled to 
overtime compensation, or compensatory time off for actual hours worked in addition 
to holiday pay. (Example: A full-time employee who works eight hours on a holiday would 
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receive eight hours of overtime at time and one half of his or her base hourly rate in addition to 
eight hours of holiday pay paid at his or her their base hourly rate of pay.)

     B.      Part-time employees who work on a holiday shall be entitled to 
either holiday overtime or CTO regardless of the number of hours they have worked in 
the holiday week.

     C.      Holiday Worked Pay (HWP).  If an employee works on a holiday on what would 
have been an employee’s regular work day, the earnings received for working on the holiday, 
up to a maximum of eight hours, is a PERS-able earning reported as special compensation 
only when working on the holiday is not discretionary due to the business being performed, 
i.e., jail, dispatch, wastewater treatment plant, ACCESS, etc. Employees shall receive pay 
for time worked (up to eight hours) in the pay period the time was earned.  This provision 
will be monitored for compliance with the Public Employees’ Retirement System’s (PERS) 
requirements.

     1.      Any hours worked over eight on a holiday are considered regular overtime and not 
reportable to PERS.

     2.      An employee who works on a holiday at the discretion of the supervisor or manager is 
not eligible to have the compensation reported to PERS as special compensation. 

3.08.290 Grievance.

A. DSA Represented, PPEO Represented, Classified Management and Confidential 
Employees.

     A.      Prior to utilizing the provisions herein, all persons having a grievance shall make 
every effort to resolve such grievance by discussion with the person causing the grievance. If 
the grievance is not resolved to the grievant’s satisfaction, then the grievant may utilize the 
formal procedure outlined below.

     B.      DSA Represented Employees.

     1.      Step 1. Within sixty (60) calendar days after the occurrence of the events on which 
the grievance is based, the grievance shall be submitted in writing by the employee or his or 
her representative to the immediate supervisor. The supervisor shall meet and discuss the 
grievance with the employee and his or her representative, if any, and reply in writing to the 
employee within five calendar days.

     2.      Step 2. In the event that a mutually satisfactory solution has not been reached, the 
employee or his or her representative may submit the written grievance within five calendar 
days to the next level of supervision. The second level supervisor or his or her representative 
shall have seven calendar days to investigate and render a written decision.
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     3.      Step 3. If a mutually satisfactory solution has not been reached, the employee or his 
or her representative has five calendar days to submit the grievance in writing to the 
department head. After the receipt of the grievance, the department head or his or her 
representative shall have fourteen (14) calendar days in which to schedule such investigations 
or hearings as deemed necessary and render a written decision.

     4.      Step 4. If a mutually satisfactory resolution has not been reached, either party shall, 
within seven calendar days of issuance of the department head’s written response, request the 
director of human resources to attempt to mediate the grievance. The director of human 
resources or his or her representative shall have fourteen (14) calendar days to schedule the 
mediation step. Either party may refuse to participate in the mediation, without prejudice.

     5.      If the grievance is not settled through the prior steps, the employee may submit a 
formal complaint in accordance with Sections 3.08.300 through 3.08.340. 
Section 3.08.320 shall not be applicable to grievances.

     CB.      PPEO Represented, Classified Management and Confidential Employees.

     1.      Step 1. Within sixty (60) calendar days after the occurrence of the events upon which 
the grievance is based, the grievance shall be submitted in writing by the employee or 
representative to the immediate supervisor. The supervisor shall meet and discuss the 
grievance with the employee and representative, if any, and reply in writing to the employee 
within five calendar days.

     2.      Step 2. In the event that a mutually satisfactory solution has not been reached, the 
employee or representative may submit the written grievance within ten (10) calendar days to 
the next level of supervision. The second level supervisor or representative shall have ten (10) 
calendar days to investigate and render a written decision.

     3.      Step 3. If a mutually satisfactory solution has not been reached, the employee or 
representative has five calendar days to submit the grievance in writing to the department 
head. After the receipt of the grievance, the department head or representative shall have 
fourteen (14) calendar days in which to schedule such investigations or hearings as deemed 
necessary and render a written decision.

     4.      Step 4. If a mutually satisfactory resolution has not been reached, either party may, 
within seven calendar days of issuance of the department head’s written response, request the 
State Department of Mediation and Conciliation Services to attempt to mediate the grievance.

     5.      If the grievance is not settled through the prior steps, the employee or representative 
may submit a formal complaint in accordance with these rules. 

Prior to utilizing the provisions herein, all persons, or designated representatives, 
having a grievance shall meet with subject of the grievance to resolve such grievance 
prior to invoking the formal grievance process. If the grievance is not resolved to the 
grievant’s satisfaction through this meeting, then the grievant may utilize the formal 
procedure outlined below. This meeting process does not toll the sixty (60) calendar 
days from the date of the occurrence of the events that form the basis of the grievance.
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1. Step 1. Within sixty (60) calendar days after the occurrence of the events upon 
which the grievance is based, the grievance shall be submitted in writing by the 
employee or their representative to the immediate supervisor. The supervisor shall meet 
and discuss the grievance with the employee and their representative, if any, and reply 
in writing to the employee within seven calendar days.

2. Step 2. In the event that a mutually satisfactory solution has not been reached, 
the employee or their representative may submit the written grievance within seven 
calendar days to the next level of supervision. The second level supervisor or their 
representative shall have seven calendar days to investigate and render a written 
decision.

3. Step 3. If a mutually satisfactory solution has not been reached, the employee or 
their representative has seven calendar days to submit the grievance in writing to the 
department head or their representative. After the receipt of the grievance, the 
department head or their representative shall have fourteen (14) calendar days in which 
to schedule such investigations or hearings as deemed necessary and render a written 
decision.

4. Step 4. If a mutually satisfactory resolution has not been reached, either party 
may within seven calendar days of issuance of the department head’s written response, 
request the State Department of Mediation and Conciliation Services to attempt to 
mediate the grievance.

5. Countywide Grievance. If the union believes that the appropriate initial step for 
the grievance is with the human resources department, they may file the grievance 
directly with the human resources director in lieu of steps 1 through 3 above.  However, 
the human resources director may refer the grievance to step 1 if they believe that is the 
appropriate step.  After the receipt of the grievance, the human resources director shall 
have fourteen (14) calendar days in which to render a written decision.

6. If the grievance is not settled through the prior steps, the employee or their 
representative may submit a formal complaint in accordance with the Placer County 
Code, Chapter 3, Part 4.

C. PCLEMA Represented Employees. For employees represented by PCLEMA, 
grievance procedure shall be as set forth in the Memorandum of Understanding 
between the county and PCLEMA.

3.08.300 Grievance—Initiation of proceedings.

     A.      DSA Represented Employees. 
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1. Such proceedings shall be commenced by a complaint which is signed by any 
aggrieved person. The complaint shall be entitled “IN RE” (the name of the department in 
which the alleged violations occurred), and shall be directed to the Placer County civil service 
commission. It shall contain the following:

     1a.      The name of the department in which the alleged violation or violations occurred.

     2b.      The name of the person responsible for the alleged violation or violations.

     3c.      a. DSA Represented Employees. The section or sections of the civil service 
ordinance and/or the civil service rules which have allegedly been violated.

     b.      PPEO Represented, Classified Management and Confidential Employees. The 
section or sections of the civil service ordinance, the civil service rules, applicable 
memorandum of understanding and/or side letter agreement which have allegedly been 
violated.

     4d.      The factual basis upon which each of the alleged violations rest, including the dates 
thereof.

     5e.      The name and position of the party who signed the complaint.

     6f.      The date of the complaint.

     B2.      If the complaint is by an employee in the classified service, such employee shall 
attach to the complaint satisfactory evidence that they made application for the requested relief 
to their supervisors and to their department head but were denied such relief. 

B. PPEO Represented, Classified Management and Confidential Employees. 

1. Such proceedings shall be commenced by a complaint which is signed by any 
aggrieved person. The complaint shall be entitled “IN RE” (the name of the department 
in which the alleged violations occurred), and shall be directed to the Placer County 
civil service commission. It shall contain the following:

a. The name of the department in which the alleged violation or violations occurred.

b. The name of the person responsible for the alleged violation or violations (if 
applicable).

c. The section or sections of the Placer County Code, Chapter 3, applicable 
memorandum of understanding and/or side letter agreement which have allegedly been 
violated.

d. The factual basis upon which each of the alleged violations rest, including the 
dates thereof.

e. The name and position of the party who signed the complaint.
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f. The date of the complaint.

2. The complainant shall attach to the complaint satisfactory evidence that they 
made application for the requested relief to their supervisors and to their department 
head but was denied such relief.

C.      PCLEMA Represented Employees. For employees represented by PCLEMA, 
initiation of grievance proceedings shall be as set forth in the Memorandum of 
Understanding between the county and PCLEMA.

3.08.310 Grievance—Filing and service of complaint—Answer.

     DSA Represented, PPEO Represented, Classified Management and Confidential 
Employees.

     A.      DSA Represented.  

1. Complaint. The complainant must file five copies of the complaint with the civil service 
commission, in care of the director of human resources, not later than five calendar days after 
completion of the last step in the grievance process. All five copies shall be marked by the 
director of human resources with the date on which they were filed. The director of human 
resources shall:

     1a.      Place one copy on file for the civil service commission;

     2b.      Transmit one copy to the county counsel’s office;

     3c.      Transmit one copy by either personally serving it on, or mailing it to, with return 
receipt requested, the person accused of violating the civil service ordinance and/or 
rules, memorandum of understanding, and/or side letter agreement;

     4d.      Transmit one copy by either personally serving it on, or mailing it to, with return 
receipt requested, the department head of the department in which the violation or violations 
were alleged to have occurred;

     5e.      Transmit one copy to the county executive’s office.

     B2.      Answer. The person charged and/or the department head of the department in 
which the alleged violation or violations occurred may answer the complaint, within fourteen 
(14) calendar days, after the service thereof upon him or her. Five copies of the answer shall 
be filed with the civil service commission, in care of the director of human resources and the 
director of human resources shall stamp on each copy the date it was filed. The 
director of human resources shall:

     1a.      Place one copy on file for the civil service commission;
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     2b.      Transmit one copy to the county counsel’s office;

     3c.      Transmit one copy by either personally serving it on, or mailing it to, with return 
receipt requested, the person who signed the complaint;

     4d.      Transmit one copy by either personally serving it on, or mailing it to, with return 
receipt requested, either the department head of the department in which the alleged violation 
or violations occurred, if they are not the answering party, or to the accused, if they are not the 
answering party;

     5e.      Transmit one copy to the county executive’s office.

B.    PPEO Represented, Classified Management and Confidential Employees.

1. Complaint.  The complainant must file the complaint with the civil service 
commission, in care of the human resources director not later than seven calendar days 
after completion of the last step in the grievance process. The human resources 
director, or clerk to the commission, shall record the date on which it was filed, and 
shall:

a. Place one copy on file for the civil service commission and counsel for the 
commission.

b. Transmit one copy to the county counsel’s office.

c. Transmit one copy to the person accused (if applicable) of violating the Placer 
County Code, Chapter 3, memorandum of understanding, and/or side letter agreement.

d. Transmit one copy to the department head, or their representative, of the 
department in which the violation or violations were alleged to have occurred.

e. Transmit one copy to the county executive officer.

2. Answer.  The person charged (if applicable) and/or the department head or their 
representative of the department in which the alleged violation or violations occurred 
may answer the complaint, within fourteen (14) calendar days, after the service thereof 
upon them. The answer shall be filed with the civil service commission, in care of the 
human resources director and the human resources director, or clerk to the 
commission, shall record the date it was filed, and shall:

a. Place one copy on file for the civil service commission and counsel for the 
Commission.

b. Transmit one copy to the county counsel’s office.

c. Transmit one copy to the person who signed the complaint.
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d. Transmit one copy to the department head or their representative, of the 
department in which the alleged violation or violations occurred, and the accused, or 
their representative, if applicable.

e. Transmit one copy to the county executive officer.

C.      PCLEMA Represented Employees. For employees represented by PCLEMA, 
procedures for filing and answering a complaint shall be as set forth in the 
Memorandum of Understanding between the county and PCLEMA.

3.08.320 Preliminary review and hearing.

A. PCLEMA Represented Employees. At the first regular meeting of the civil service 
commission after the date of the filing of the complaint, the commission shall, without receiving 
any evidence, based solely on the grievance, complaint and the answer by the department 
head, as well as oral argument by the grievant and the appointing authority or their respective 
representatives, make the following determinations:

     A1.      Whether or not the complaint is drawn and filed in compliance with the requirements 
of Sections 3.08.300, 3.08.310(A) and 3.08.340(B) of this article. If the complaint is not drawn 
in compliance with Section 3.08.300 of this article, the commission shall grant the complaining 
party at least one opportunity to amend it. If the complaint is amended, it shall be redrawn in its 
entirety and filed and served in compliance with Section 3.08.310(A) of this article.

     B2.      Whether or not the allegations of the complaint warrant further inquiry by the 
commission. If the commission finds that the allegations of the complaint warrant further 
inquiry, the provisions of Section 3.08.330 shall be applicable. Otherwise, the proceedings 
shall terminate upon the decision of the commission not to make further inquiry.

B. PPEO Represented, Classified Management and Confidential Employees.
Prior to hearing the grievance by the commission, the counsel for the commission shall 
first determine if the complaint is drawn, filed, and served in compliance with the 
requirements of Placer County Code, Chapter 3, Sections 3.08.290, 3.08.300, 3.08.310, 
and 3.08.340 (B).

1. If the complaint is not drawn, filed, and served in compliance with the 
requirements of Placer County Code, Chapter 3, Sections 3.08.300 and 3.08.310, the 
counsel for the commission shall grant the complaining party at least one opportunity 
to amend and shall prescribe a timeframe for re-filing the amended complaint of no 
more than thirty (30) calendar days from written notice by the counsel for the 
commission. If the complaint is to be amended, it shall be redrawn in its entirety and 
filed and served in compliance with Placer County Code, Chapter 3, Section 3.08.310 
(B)(1).
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2. If the complaint is not drawn, filed, and served in compliance with the sixty (60) 
day statute of limitations period set forth in Placer County Code, Chapter 3, Sections 
3.08.290 (B) and 3.08.340 (B), the counsel for the commission shall dismiss the 
complaint on behalf of the commission.  Written notice of the dismissal shall be 
provided by the counsel for the commission.

3. If the complaint is compliant with the requirements of Placer County Code, 
Chapter 3, Sections 3.08.290 (B) and 3.08.340 (B), then the commission shall convene a 
special meeting at the earliest date possible after the date of the filing of the complaint, 
taking into consideration adequate time to schedules the parties, commissioners, and 
counsels.  The commission shall, without receiving any evidence, based solely on the 
grievance, complaint, and the answer, as well as oral argument by the grievant and the 
respondent, or their respective representatives, determine whether or not the 
allegations of the complaint warrant further inquiry by the commission.  If the 
commission finds that the allegations of the complaint warrant further inquiry, the 
provisions of the Placer County Code, Chapter 3, Section 3.08.330 shall be applicable.  
Otherwise, the proceedings shall terminate upon the decision of the commission to not 
make further inquiry. 

Upon agreement by both parties, the preliminary hearing may be waived without 
prejudice.

3.08.330 Grievance—Hearing.

     A. DSA and PCLEMA Represented, PPEO Represented, Classified Management and 
Confidential Employees. Within twenty (20) calendar days after the date of the preliminary 
hearing, the civil service commission shall hold a hearing at a special meeting for the purpose 
of determining the validity of the charges made.

     A1..      Definition of Party. For purpose of this section a “party” is defined as the 
complainant, the party accused, and the department head of the department in which the 
violation or violations alleged to have occurred.

     B2.      Attorneys. Any party is entitled to be represented by private counsel. The county 
counsel, or deputy, may participate in the examination of witnesses.

     C3.      Private Hearings. Said hearings shall be private, and all persons other than the 
parties, their attorneys, the civil service commission, the director of human resources, the clerk 
to the civil service commission, the court reporter, the county counsel and deputies, and 
witnesses who are actually testifying shall be excluded unless the person accused and the 
department head of the department in which the violations are alleged to have occurred jointly 
file a written request for a public hearing with the civil service commission, in care of the 
director of personnel, at least seven calendar days prior to the date of said hearing.
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     D4.      Evidence.

     1a.      Order of Evidence. The person who signed the complaint shall first present evidence 
of the charges alleged. The person charged and/or the department head of the department in 
which the alleged violation or violations occurred may then present evidence in his or her 
behalf.

     2b.      Relevancy. Only the evidence which is relevant and material to the allegations of 
violations shall be admissible into evidence.

     E5.      Court Reporters. No evidence shall be received by the commission unless all 
proceedings are reported or otherwise suitably recorded.

     F6.      Subpoenas. The clerk to the civil service commission is authorized to issue 
subpoenas for the purpose of compelling the attendance of witnesses at the hearing 
conducted pursuant to this rule.

     G7.      Records. Upon demand of the chairperson of the civil service commission, the 
director of human resources shall make available to the commission and/or any party to the 
proceeding any personnel record or existing document in his or her office which the 
chairperson of the commission deems relevant to the charges made.

     H8.     Conclusion. If, after the presentation of all the evidence, the civil service commission 
is convinced by a preponderance of the evidence of the truth of the charges in the complaint, 
the commission shall afford the complainant any relief requested and, if the person against 
whom the grievance is filed fails to comply with the civil service commission decision, the civil 
service commission shall direct the commission’s counsel to take appropriate action against 
the person or persons charged. If the commission is not so convinced of the charges, the 
commission may deny the grievance, in whole or in part. If partially denied, the commission 
may, if appropriate, afford the complainant partial relief. The commission shall announce the 
decision at its next regular meeting. The decision of the commission shall be final.

B. PPEO Represented, Classified Management and Confidential Employees.

1. The civil service commission shall convene a special meeting at the earliest 
date possible, taking into consideration adequate time to schedule the parties, 
commissioners, and counsels to hold a hearing for the purpose of determining the 
validity of the charges made.

2. Definition of Party. For purpose of this section a “party” is defined as the 
complainant, the party accused, and the department head of the department in which 
the violation or violations alleged to have occurred, or their representatives.

3. Attorneys. Any party is entitled to be represented by legal counsel. The county 
counsel, or deputy, may participate in the examination of witnesses.  The commission 
shall be represented by its counsel in the conduct of the hearing.
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4. Closed Session Hearings. If the grievance is based on a specific complaint or 
charge against an employee by another person or employee, the civil service hearing on 
the grievance shall be noticed for and held in closed session.  All persons other than 
the parties, their attorneys and representatives, the civil service commission, the 
human resources director, the clerk to the civil service commission, the court reporter, 
the county counsel and deputies, and witnesses who are actually testifying, shall be 
excluded from closed session. During the examination of a witness, any or all other 
witnesses in the matter being investigated by the legislative body may be excluded from 
the closed session hearing.  As a condition to holding a closed session on specific 
complaints or charges brought against an employee by another person or employee, 
the employee shall be given written notice of their right to have the complaints or 
charges heard in an open session rather than a closed session, which notice shall be 
delivered to the employee personally or by mail at least twenty-four (24) hours before 
the time for holding the closed session.  If notice is not given, any action taken by the 
legislative body against the employee based on the specific complaints or charges in 
the closed session shall be null and void.  After all evidence, testimony and argument 
has been submitted, the commission shall deliberate in closed session with only 
counsel for the commission and the human resources director present. 

5. Open Session Hearings. If the grievance is not based on a specific complaint 
or charge against an employee by another person or employee, the civil service hearing 
on the grievance shall be noticed for and held in open session.  After all evidence, 
testimony, and argument has been submitted, the commission shall deliberate in open 
session.

6. Oaths. All testimony shall be given under oath.  The hearing body or counsel 
to the hearing shall have the authority to administer the oath.

7. Evidence.

1a. Order of Evidence. The person who signed the complaint shall first present 
evidence of the charges alleged. The person charged and/or the department head of the 
department in which the alleged violation or violations occurred may then present 
evidence in their behalf.

2b. Relevancy. Only the evidence which is relevant and material to the allegations 
of the grievance shall be admissible into evidence. counsel for the commission shall 
rule as to the admissibility of evidence.  The commission shall not be bound by the 
formal rules of evidence required of a formal court hearing.

8. Recording. All oral testimony received by the commission shall be recorded in 
some appropriate form.

9. Subpoenas. The commission shall have the power to compel the attendance 
of witnesses by subpoena.  Any subpoena shall be prepared by the parties, or their 
representatives, and shall be signed by the clerk to the commission and the party 
requesting issuance.
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10. Records. Upon demand of the chairperson of the civil service commission, the 
human resources director shall make available to the commission and/or any party to 
the proceeding any personnel record or existing document in their office which the 
chairperson of the commission deems relevant to the charges made.

11. Conclusion. If, after the presentation of all the evidence, the civil service 
commission is convinced by a preponderance of the evidence of the truth of the 
charges in the complaint, the commission shall afford the complainant the appropriate 
relief as determined by the commission. If the commission is not so convinced by a 
preponderance of the evidence of the truth of the charges in the complaint, the 
commission may deny the grievance, in whole or in part.  If partially denied the 
commission may, if appropriate, afford the complainant partial relief.

12. The commission shall provide written notification of its decision in a 
reasonable time following the conclusion of the hearing. The decision of the 
commission shall be final.

3.08.1060 Performance appraisal.

   * * *

     C.      Status Following Evaluation. If release is not specifically recommended before the 
end of the probationary period, the probationer shall acquire permanent status. For PPEO 
bargaining unit employees, the remaining six months of probation shall be waived and the 
employee shall be deemed a regular employee if the employee receives an overall rating of 
“exceeds performance standards” or greater on his or her six-month performance evaluation.

     D.      Step Increase. An employee performance evaluation form shall be submitted prior to 
an employee’s eligibility date for a step increase with a recommendation regarding merit salary 
increase.

     E.      Annual Evaluation. Employees in Step 5 at the top step of their salary range shall 
receive an evaluation annually.

* * *

3.08.1110 Order of layoff—Departmental.

     A.      In the event a layoff is necessary, the appointing authority, with the approval of the 
county executive, shall determine which class or classes will be affected. Flexibly staffed 
positions in classifications which include entry/journey, assistant/associate or I/II in the job title 
will be treated as one class for purposes of this provision. Prior to layoff of permanent 
employees, notice of release of employment shall first be given to employees in the following 
order by class or classes: extra help, provisional and probationary employees in the targeted 
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department. The following sequence will be used to determine the order in which permanent 
employees in the department target class or classes will be laid off:

     1.      Permanent employees whose last recorded overall performance rating was 
“unacceptable/needs improvement” in the performance evaluation done ninety (90) days or 
more prior to the notice of layoff.

 * * *

3.08.1190 Grounds for discipline.

* * *

    O.      Other failure of good behavior either during or outside of duty hours which is of such a 
nature that it causes discredit to his or her their agency or employment. The county shall be 
held to a standard of expectation which is no less than those standards of the state civil 
service system and applicable case law. 

3.08.1280 Appeal—Procedure.

     A. DSA Represented Employees.  An employee desiring to appeal shall file with the 
hearing body an answer admitting or denying, in whole or in part, the allegations of the order. 
Matters not admitted by the filed answer shall be deemed denied. Such answer must be filed 
within ten (10) calendar days of receipt of such order by such employee. The clerk of the 
hearing body shall stamp on the answer the date it was filed and shall:

A. 1. Place one copy in his or her file.

B. 2. Send one to the appointing authority.

C. 3. Send one to the county counsel.

D. 4. Send one to the county executive.

E. 5. Send one to the director of human resources if the employee is in the classified 
service.

B. PPEO Represented, Classified Management and Confidential Employees.  

An employee desiring to appeal shall file with the hearing body an answer admitting or 
denying, in whole or in part, the allegations of the order. Matters not admitted by the 
filed answer shall be deemed denied. Such answer must be filed within ten (10) calendar 
days of receipt of such order by such employee, or their representative, in care of the 
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human resources director. The human resources director, or clerk to the commission, 
shall record the date it was filed and shall:

1. Place one copy in the employee’s personnel file.

2. Place one copy on file for the civil service commission and counsel for the 
commission.

3. Transmit one copy to the appointing authority.

4. Transmit one copy to the county counsel’s office.

5. Transmit one copy to the county executive officer.

C.   PCLEMA Represented Employees. For employees represented by PCLEMA, 
appeal procedure shall be as set forth in the Memorandum of Understanding between 
the county and the PCLEMA.

3.08.1290 Appeal—Hearing.

A. DSA and PCLEMA Represented Employees.

     A1.      Deputy Sheriff’s Association and PPEO Represented Employees, Classified 
Management and Confidential. After the date the answer is filed with the hearing body, such 
body shall hold a hearing at a special meeting to determine whether such disciplinary action 
shall be sustained. The hearing shall be scheduled at the earliest possible date taking into 
consideration adequate time to schedule the parties, commissioners and counsel.

     B2.      Deputy Sheriff’s Association and PPEO Represented Employees, Classified 
Management and Confidential. The appointing authority or designee and employee each shall 
have the right to be represented by legal counsel.

     C3.      The hearing body shall have the right to the assistance of counsel in the conduct of 
the hearing.

     D4.      Deputy Sheriff’s Association and PPEO Represented Employees, Classified 
Management and Confidential. Hearings shall be private and all persons excluded therefrom 
except the appointing authority, or designee, director of human resources, secretary to the 
commission, employee, employee organization representative, attorneys, legal assistants or 
investigators as designated by an employee organization representative or attorney for either 
party, court reporter, and witnesses actually testifying, unless the employee files a written 
request for a public hearing with the hearing body.

     E5.      Deputy Sheriff’s Association and PPEO Represented Employees, Classified 
Management and Confidential. All testimony shall be given under oath. The hearing body or 
counsel to the hearing body shall have the authority to administer the oath. All facts must be 
established by a preponderance of the evidence. The appointing authority shall have the 
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burden to prove the grounds for the disciplinary action and that the proposed sanction is 
appropriate. The appointing authority shall be required to present its case first. The hearing 
body and its counsel shall have the right to ask questions of the parties and of any witnesses 
and each party shall have the right to present evidence in rebuttal.

     F6.      Deputy Sheriff’s Association and PPEO Represented Employees, Classified 
Management and Confidential. Any evidence which is relevant and material to the disciplinary 
action may be received and the hearing body shall not be bound by the formal rules of 
evidence required of a formal court hearing.

     G7.      All oral testimony received by the hearing body shall be recorded in some 
appropriate form.

     H8.     The hearing body shall have the power to compel the attendance of witnesses by 
subpoena. The subpoenas shall be issued by the clerk to the hearing body, upon request of 
any party to the hearing. The subpoenas shall be signed both by the clerk to the hearing body 
and the party requesting issuance. No more than six such subpoenas shall be issued to a side 
unless the requesting party establishes to the satisfaction of the chairperson of the hearing 
body that such additional requested subpoenas:

     1a.      Relate to relevant and material evidence pertaining to the disciplinary action; and

     2b.      Such evidence cannot be produced through means of a stipulation as to the 
testimony proposed to be introduced; and

c. Such evidence is not merely duplication of other evidence. 

B. PPEO Represented, Classified Management and Confidential Employees.  

1. After the date the answer is filed with the hearing body, such body shall 
hold a hearing at special meeting to determine whether such disciplinary action shall be 
sustained. The hearing shall be scheduled at the earliest possible date taking into 
consideration adequate time to schedule the parties, commissioners and counsel.

2. Attorneys. Any party is entitled to be represented by legal counsel. The 
county counsel, or deputy, may participate in the examination of witnesses. The hearing 
body shall be represented by its counsel in the conduct of the hearing.

3. Closed Session Hearings. Hearings shall be noticed for and held in closed 
session. All persons other than the parties, their attorneys and representatives, the civil 
service commission, the human resources director, the clerk to the civil service 
commission, the court reporter, the county counsel and deputies, and witnesses who 
are actually testifying, shall be excluded from closed session, unless the employee or 
their representative, files a written request for the hearing to be held in open session at 
least seven calendar days prior to the date of the hearing. After all evidence, testimony 
and argument has been submitted, the commission shall deliberate in closed session 
with only counsel for the commission and the human resources director present. 
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3. Oaths. All testimony shall be given under oath. The hearing body or 
counsel to the hearing body shall have the authority to administer the oath. 

4. Evidence. 

a. Order of Evidence. All facts must be established by a preponderance of the 
evidence. The appointing authority shall have the burden to prove the grounds for the 
disciplinary action and that the proposed sanction is appropriate. The appointing 
authority shall be required to present its case first. The hearing body and its counsel 
shall have the right to ask questions of the parties and of any witnesses and each party 
shall have the right to present evidence in rebuttal.

b. Relevancy. Only evidence which is relevant and material to the disciplinary 
action shall be admissible. The hearing body shall not be bound by the formal rules of 
evidence required of a formal court hearing.

5. Recording. All oral testimony received by the hearing body shall be 
recorded in some appropriate form.

6. Subpoenas. The hearing body shall have the power to compel the 
attendance of witnesses by subpoena. Any subpoena shall be prepared by the parties, 
or their representatives, and shall be signed by the clerk to the commission and the 
party requesting issuance.

3.08.1300 Appeal—Findings.

A. DSA and PCLEMA Represented Employees.

     A1.      Deputy Sheriff’s Association and PPEO Represented Employees, Classified 
Management and Confidential. At the conclusion of the hearing, the hearing body may sustain, 
modify or reverse the discipline imposed by the appointing authority and may make such 
findings and enter such orders as it deems appropriate.

     B2.      Deputy Sheriff’s Association and PPEO Represented Employees, Classified 
Management and Confidential. If the hearing body orders reinstatement of the employee the 
findings shall specify the effective date of the reinstatement. 

B. PPEO Represented, Classified Management and Confidential Employees.  

1. At the conclusion of the hearing, the hearing body may sustain, modify or reverse 
the discipline imposed by the appointing authority and may make such findings and 
enter such orders as it deems appropriate.

2. If the hearing body orders reinstatement of the employee the findings shall 
specify the effective date of the reinstatement. The hearing body shall provide written 
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notification to the parties of its decision in a reasonable time following the conclusion 
of the hearing.

3.12.020 Classified service—Salary and benefits notations.

 * * *

  D.      Uniform Allowance—PPEO Represented Employees. Uniform allowances shall be 
processed as a non-reimbursable, taxable, bi-weekly pay in accordance with procedures 
established by the Auditor Controller’s office. The effective date shall be the beginning of 
the pay period in which the employee is required to wear a uniform. Employees in the 
following classifications, who are required to wear a uniform as a regular part of their 
duties, will be paid the following amount per year: 

     1.      Seven Hundred Fifty Dollar ($750.00) Allowance. An annual uniform allowance for 
employees who are required to wear a uniform as a regular part of their duties will be paid for 
the following class series in the amount of seven hundred fifty dollars ($750.00) per year:

Accounting Technician

Administrative Clerk Entry/Journey/Senior

Administrative Legal Clerk Entry/Journey/Senior/Supervisor

Administrative Secretary

Administrative Technician (Assigned to Probation)

Accounting Assistant Entry/Journey/Senior

Animal Care Attendant/Supervisor

Animal Care Program Coordinator

Executive Secretary (Assigned to Probation)

Information Technology Specialist/Senior (Assigned to Probation)

Public Information Assistant (Assigned to Sheriff)

Public Safety Dispatcher I/II/Supervising

Probation Department Staff Services Analyst

Probation Assistant

311



Attachment 5

Probation Department Information Technology

Probation Department Executive Secretary

Probation Department Administrative Technician

Staff Services Analyst I/II (Assigned to Probation)

Animal Care Attendant

     2.      One Thousand Sixty-Five Dollar ($1,065.00) Allowance. An 
annual uniform allowance for employees who are required to wear a uniform as a regular part 
of their duties will be paid, for the following class series, in the amount of one thousand sixty-
five dollars ($1,065.00) per year:

Agricultural and Standards Inspectors I/II/Senior/Supervising

Animal Control Officer I/II/Senior/Supervising/Supervising Senior

Community Service Officer I/II

Correctional Officer I/II

Correctional Sergeant

Deputy Probation Officer – (Field & Institution) I/II/Senior

Environmental Health Specialists Trainee/Registered 
Assistant/Associate/Senior/Supervising

Environmental Health Technical Specialists 

Environmental Health Technicians I/II/Senior

Evidence Technician I/II/Supervising

Deputy Probation Officers –Field 

Deputy Probation Officers – Institution

Investigative Assistant

* * *

I.       Rain Gear. Once every three years, employees assigned to the following areas shall 
be provided with rain gear, including coat, pants and boots, as deemed necessary by the 
appointing authority: roads, utility services workers, building maintenance, document solutions, 
central stores, animal control officers, TART bus drivers, building inspectors, mini-bus drivers, 
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park and grounds workers, communications, garage, engineering technicians (when assigned 
field inspection duties), environmental health workers, IT analysts, IT technicians, and deputy 
probation officers assigned to field duties. The appointing authority can replace an employee’s 
rain gear more often as they deem necessary.

 * * *

 K.      Bi-Lingual Pay. Upon request of the department head and approval of the director of 
human resources, designated employees shall be paid for the use of a second language in the 
normal course and scope of work. Sign language shall constitute a second language within the 
meaning of bilingual pay provided that the requisite certification procedures as defined by the 
director of human resources have been completed.

1. PPEO Represented, Management, Confidential, and Safety Management and PCLEMA 
Represented employees shall be paid an additional five percent of base salary. The effective 
date shall be the beginning of the pay period upon successful completion of the 
requisite certification procedure.

2. PCLEMA Represented employees shall be paid an additional five percent of base 
salary.

     23.      PCDSA Represented employees shall be paid an additional four hundred sixty-four 
dollars ($464.00) per month.

L.      Universal Technician Pay. Upon request of the department head, and approval by 
the director of human resources, the county will pay an additional five percent of base hourly 
rate, plus longevity if applicable, to employees who have been certified as a universal 
technician as required by 40 CFR Part 82, subpart F, and who are assigned duties in the 
department of facilities management that are consistent with that certification.  The effective 
date shall be the beginning of the pay period the employee provides the supporting 
documentation.

* * *

 U.      Jail Incentive Pay.

     1.      The county will pay an assignment differential of five percent of base salary to each 
employee in qualifying jobs, assigned to report to and work within the jail facility on a regular 
full or part-time basis. The qualifying jobs are:

Accounting Assistant—Entry/Journey/Senior

Accounting Technician

Administrative Clerk—Entry/Journey/Senior

Administrative Legal Clerk—Entry/Journey/Senior
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Administrative Legal Supervisor

Administrative Secretary

Building Craft Mechanic/Senior Building Craft MechanicSupervising/Supervising 
Senior

Client Services Counselor—I/II/Senior

Client Services Practitioner—I/II/Senior

Custodian—I/II/Senior

Staff Services Analyst I/II

* * *

  V.      LCSW/MFT/MFCC Pay. The county shall pay an additional five percent of base hourly 
rate, plus longevity if applicable, to each employee in the classifications of client services 
practitioner I/II/senior and client services program supervisor, who obtains a certificate as a 
licensed clinical social worker (LCSW); marriage and family therapist (MFT); marriage, family, 
child counselor (MFCC); licensed professional counselor (LPCC); or licensed psychologist 
(Ph.D. and Psy.D.). The effective date shall be the beginning of the pay period the 
employee provides the supporting documentation.

  W.     Work Boot/Safety Shoe Allowance.

1. Effective July 2, 2022, Eeach employee in the classifications listed below shall receive 
an annual work boot/safety shoe allowance of three hundred dollars ($300.00). The annual 
safety shoe boot allowance shall be paid in equal payments each pay period the first full pay 
period of the fiscal year. Employees that become eligible on or after the first full pay 
period of the fiscal year through December 31st shall receive the full allowance effective 
the date of eligibility. Employees eligible on or after January 1st shall not receive the 
work boot allowance for the remainder of that fiscal year. Employees receiving such 
allowance shall be required to wear work boots or safety shoes at all times while performing 
their job duties.

a. $150 Annual Allowance

Administrative Dispatcher (Public Works and Facilities Tahoe Assignment)

Architect, Senior

Project Manager I, II, Senior

b. $325 Annual Allowance

Agricultural and Standards Inspector I/II/Senior/Supervising
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Animal Care Attendant; Animal Care Supervisor

Animal Control Officer I/II/Senior/Supervising/Supervising Senior

Animal Services Program Coordinator

Assistant Road Superintendent

Automotive Mechanic/Master Automotive Mechanic

Building Crafts Mechanic/Senior/Supervising/Supervising Senior

Building Inspector I/II/Senior/Supervising

Bus Driver I/II/Senior

Code Compliance Officer I/II/Supervising

Custodian I/II/Senior/Supervising

Electrical Instrument and Control Technician I/II/Senior/Supervising

Emergency Services Specialist I/II/Senior

Engineering Technician I/II

Environmental Health Specialist—Trainee/ Registered—
Assistant/Associate/Senior/Supervising

Environmental Health Technical Specialist

Environmental Health Technician I/II/Senior

Equipment Mechanic/Master Equipment Mechanic

Equipment Mechanic/Welder

Equipment Operator/Equipment Operator—Senior

Equipment Services Worker I/II

Fleet Services Technician

Information Technology Analyst I/II/Senior (Assigned to Telecommunications)

Information Technology Technician I/II/Supervisor (Assigned to Telecommunications)

Maintenance Worker
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Mechanic—Supervising

Park and Grounds Worker/Senior/Supervising

Road District Supervisor/Road District Supervisor—Senior

Storekeeper

Surveyor Assistant/Associate/Senior

Traffic Sign Maintenance Worker/Senior

Traffic Sign Supervisor/Traffic Sign Supervisor—Senior

Transportation Supervisor

Tree Trimmer/Tree Trimmer—Senior

Tree Maintenance Supervisor/Tree Maintenance Supervisor—Senior

Utility Service Worker/Senior/Supervising

Utility Operations Supervisor

Waste Disposal Site Attendant/Senior/Supervisor

Waste Management Operations Superintendent

Wildlife Specialist

     2.      Administrative Dispatcher Assigned to Tahoe. Employees in the department of public 
works assigned to the classification of administrative dispatcher assigned to Tahoe shall 
receive an annual work boot/safety shoe allowance of one hundred fifty dollars ($150.00) per 
year. The annual work boot/safety shoe allowance shall be paid in equal payments each pay 
period. Employees receiving such allowance shall be required to wear work boots or safety 
shoes at all times while performing their job duties.

 * * *

 Z.      PPEO represented employees may receive aone  pay differential of two and one-half 
percent of base salary for one or more special skill certification(s) and/or licenses. To qualify, 
the certification(s) shall meet the following criteria:

     1.      Certification/license is for the performance of duties required by the county and 
approved by the employee’s appointing authority and the county executive officer.
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     2.      Certification/license is for the performance of duties not specified in the employee’s 
job classification and/or required as a minimum qualification.

     3.      Certification/license must be required by the state of California or a regulatory agency 
in order to perform or oversee the duties.

     4.      Certification/license must be renewable and be kept current.

     5.      Certification/license duties are not already identified for additional compensation in the 
current MOU between PPEO and the county.

     The pay differential will cease under any of the following conditions:

     a.      The employee’s duties or work assignment change,

     b.      The certification/license is no longer necessary or applicable,

     c.       The certification/license is not used or required to perform the duties, or

d. The employee fails to maintain the certification/license.

6. The effective date shall be the beginning of the pay period the employee provides 
the supporting documentation.

AA.   Building Inspector Certificate Pay. Certificates that are attained by employees in the 
classifications of building inspector I/II, senior, and supervising, beyond those presented to 
meet the minimum qualification as stated in the class specifications shall be compensated at 
the rate of fifty dollars ($50.00) per certificate per month up to a maximum of two hundred 
dollars ($200.00) per month for each of the certificates listed: plans examiner, plumbing, 
mechanical, electrical (commercial or residential). The county will reimburse a qualifying 
employee for all initial exams and renewal fees associated with the above certificates for up to 
three exams per year. The effective date shall be the beginning of the pay period the 
employee provides the supporting documentation.

* * *

     EE.   Tuition Reimbursement. Pursuant to the terms and conditions set forth in the county’s 
tuition reimbursement policy, classified management employees are eligible for tuition 
reimbursement in the amount of one thousand two hundred dollars ($1,200.00) per calendar 
fiscal year. PPEO and PCDSA represented employees may be eligible for tuition 
reimbursement pursuant to the applicable memorandum of understanding.
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3.12.030 Unclassified service—Salary and benefits notations.

 * * *

     B.      Automobile Reimbursement. Department heads, assistant county executive officer, 
deputy county executive officers and the county’s health officer who do not have permanent 
overnight assignment of a county vehicle shall receive six thousand six seven hundred and 
fifty dollars ($6,600.00$750.00) per calendar year month as a reimbursement for all private 
vehicle mileage on official county business, unless they elect not to receive such flat rate 
reimbursement. The reimbursement shall be paid on a bi-weekly basis.

     Such officials electing to receive the flat rate reimbursement may, in addition, receive 
mileage reimbursement at the IRS rate for mileage driven within the county east of Baxter and 
outside the boundaries of Placer County.

     For officials whose employment begins or ends during a calendar year, there shall be a 
prorated reduction in the flat rate reimbursement.

     Officials electing to receive the flat rate reimbursement shall not use county vehicles on 
official county business except as required in extraordinary circumstances.

     C.      Tuition Reimbursement. Unclassified management employees are eligible for tuition 
reimbursement in the amount of one thousand two hundred dollars ($1,200.00) per 
calendarfiscal year, in accordance with the terms and conditions set forth in the county’s 
tuition reimbursement policy.

* * *

 I.       Bi-Lingual Pay. Upon request of the department head and approval of the director of 
human resources, designated unclassified nonmanagement employees shall be paid an 
additional five percent of base salary for the use of a second language in the normal course 
and scope of work. Sign language shall constitute a second language within the meaning of 
bilingual pay provided that the requisite certification procedures as defined by the director of 
human resources have been completed. The effective date shall be the beginning of the 
pay period upon successful completion of the requisite certification procedure.

* * *

3.12.060 Longevity pay

A. PPEO Represented, Management, Confidential and Unclassified Nonmanagement 
Employees.

* * *
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 8.      Eligible employees or retirees can qualify for longevity pay only pursuant to one of 
the longevity pay formulas. Once a longevity increase has been provided to an employee it will 
remain with the employee regardless of any future position or classification changes ., so long 
as the employee remains within these bargaining units. If an employee moves out of 
these bargaining units, the employee will not be eligible for Longevity Pay A, B, or C 
pursuant to this subsection.

9.  Movement Between Bargaining Units – Employees will be subject to the terms 
for longevity pay applicable to the bargaining unit in which they are represented.

    910.      Employees who separate from county service, but who reinstate at a future date, 
will follow the reinstatement provisions found in Section 3.08.1150 for eligibility for longevity 
pay.

     1011.    Probation officer series employees who have received the ten (10) year and/or 
twenty (20) year longevity pay under the DSA MOU and subsection B of this section as of April 
1, 2008, will continue to receive said pay in a grandfathered status. Probation officer series 
employees will follow the PPEO professional unit longevity provision if they had not received 
longevity pay as of April l, 2008.

* * *

3.12.080 Tahoe branch assignment premium.

     Employees meeting the following criteria shall receive the following monthly additional 
compensation:

     A.      Confidential, Management, and Unclassified Non-Management Employees 
permanently assigned to a position located in the North Lake Tahoe area and who reside 
within fifty (50) driving miles of the Placer County Tahoe Administrative Center, located at 775 
N. Lake Blvd in Tahoe City, will qualify for the Tahoe Branch Assignment Premium.

1. Effective the first pay period following July 1, 2019, Tahoe Branch Assignment Premium 
shall be eight hundred seventy-five dollars ($875.00) one thousand dollars ($1,000) per month.

     2.      Employees will be required to request the Tahoe Branch Assignment Premium and 
will need to demonstrate and certify residency or a rental within the specified areas.

     32.      Employees will be required to notify Human Resources if they are no longer reside in 
an area assigned to a position qualifying for Tahoe Branch Assignment Premium.

     4.      Employees already receiving Tahoe Branch Assignment Premium at the time this 
ordinance is effective as of October 9, 2021 will continue to receive the premium for the 
uninterrupted and continuous duration of the employee’s position in the North Lake Tahoe 
area. If an employee no longer occupies a position in the North Lake Tahoe area, but resumes 
a position in the North Lake Tahoe area after the adoption of this agreement, the residency 
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requirement of this section will apply to the employee upon re-occupying the same or different 
position in the North Lake Tahoe area.

     5.      Residency under this section shall be determined in accordance with 
California Government Code Section 244.

* * *

3.12.090 Tahoe rural health program.

     A.      Safety Management Employees. The county provides a rural health subsidy 
allowance for Tahoe area employees who do not have access to a county offered health 
maintenance organization and are covered by a county offered PPO. The rural health subsidy 
allowance will be used for the reimbursement of medical expenses, as defined under IRS 
Code Section 213, which are not covered by any other insurance plan. The reimbursement 
cannot cover employee premium payments.

     1.      Employees who have one-party coverage will be entitled to receive the Tahoe rural 
health subsidy for a maximum of two thousand dollars ($2,000.00) each calendar year.

     2.      Employees who have two-party or family coverage will be entitled to receive a 
maximum of three thousand dollars ($3,000.00) each calendar year.

     B.      Employees who receive the 401(K) contribution in lieu of county-paid health 
insurance will not be entitled to this benefit.

     C.      Payment will be for reimbursement of actual medical expenses during the associated 
calendar year and not reimbursable under any other plan. Any unused balance will not be 
carried over to the following calendar year.

     D.      Effective at 11:59 p.m. on December 31, 2018, the Tahoe Rural Health Subsidy for 
Safety Management employees will be eliminated. 

3.12.100 Cafeteria plan.

A.      Management and Confidential Employees.

     1.      Cafeteria plan options may only be changed during open enrollment for the following 
calendar year.

     2.      Employees terminating from county employment, or who are removed from the 
management or confidential team designation, will receive a prorated amount based upon the 
number of pay periods completed during that calendar year.
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3. Effective pay period 14, December 14, 2013, employees designated as confidential will 
receive an employer paid annual cafeteria contribution of two thousand eight hundred sixty 
dollars ($2,860.00) per person.

a. Effective pay period 15, December 17, 2022, employees designated as 
confidential will receive an employer paid annual cafeteria contribution of four thousand 
dollars ($4,000.00) per person.

4. Effective pay period 14, December 8, 2018, employees designated as management will 
receive an employer paid annual cafeteria contribution of four thousand dollars ($4,000.00) per 
person.

a. Effective pay period 15, December 17, 2022, employees designated as 
management will receive an employer paid annual cafeteria contribution of five 
thousand dollars ($5,000.00) per person.

     B.      PPEO Represented Employees. For employees represented by PPEO, cafeteria plan 
benefits shall be as set forth in the Memorandum of Understanding between the county and 
Placer Public Employees Organization. 

C.      PCLEMA Represented Employees. For employees represented by PCLEMA, 
cafeteria plan benefits shall be as set forth in the Memorandum of Understanding 
between the county and Placer County Law Enforcement Management Association.
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